Early Childhood Education
Technical Policies and Procedures

The policies and procedures below either reinforce or are in addition to the rules and regulations as stated in the Student Handbook. The student should become familiar with the Student Handbook and the Technical Safety Rules and Regulations.

Attendance/Tardiness

· Students must be in their assigned seat/area and prepared for class at the bell.

· A note must verify tardiness due to detainment by a teacher or other school staff.

· Students must call if he/she is going to be absent or late at 508-799-1967.

· It is the responsibility of each student to contact his/her technical teacher and arrange to make up work that has been missed due to absence. This should be done the day you return!
Discipline
· Appropriate technical behavior is expected at all times.
· All technical safety requirements must be adhered to consistently.
· Stay in your assigned area until you are dismissed by the teacher. Loitering at the door and/or in the foyer will not be allowed.

· Students are not permitted to leave the technical area without the teacher’s permission and a signed pass.
· No loud noises or disruptions are acceptable …you are a role model and should be upbeat and positive!

· Throwing any objects in this area (even paper), horseplay or physical contact of any kind are viewed as safety issues and will not be permitted.

· Cell phones are not permitted at any time in this technical area….there is even a cell phone policy that must be signed by both the student and his/her parent/guardian.

· Breaks are a privilege and may be taken away if abused (this includes wandering in the halls or congregating in different areas of the school where you are not necessarily welcome!)

· Computers are to be used only for assigned work. Nothing is to be loaded, run, or modified without the permission of the teacher.

· Food and drinks are only permitted in the “kitchen area” of the preschool classroom, otherwise all food and drinks are prohibited in the hallways and the classrooms.

· Gum chewing is not permitted in any areas of the EC Technical area.

· Failure to behave according to these rules will initially result in a warning to stop the misconduct.

· Continued misconduct will result in any or all of the actions below:


*Student is asked to conference with his/her teacher.

      *Student is asked to stay after school with his/her teacher.

      *An anecdotal account is written and the student is sent to the office/guidance.

      *Parents/guardians are notified and parental conference is requested.

Student Responsibilities
· In order for students to be prepared for their technical area, they are required to have the following items with them daily:

1.
A pen/pencil/or marker

      2.
Full uniform including shirt and pants (See Uniform Policy)
      3.
Warm clothing for outdoor activities


4.
Curriculum supplies kept in their supply box

· Students are responsible for any technical equipment supplies and/or books that are assigned to them.

· Students are responsible for passing in all completed curriculum work every Friday of his/her technical week…no EXCEPTIONS!

· At the end of each curriculum class, students should lock all their markers and supplies in their assigned Early Childhood Education locker.

Housekeeping  - Take Pride in Your Technical Area
· Keeping the technical area, including the preschool classroom is everyone’s responsibility!
· You are responsible for your work area. In the preschool this means the area you were assigned to and in the curriculum classroom, this means the table/space you were assigned to work at. Before leaving either space, make sure the area is clean and neat. How you leave any workspace will affect your weekly grade!
· Supplies must be put away and locked up when feasible.
· All projects and paperwork must be put away/aside and any debris must cleaned up from the assigned work area. If not, you run the risk of having it inadvertently tossed out or being misplaced.
· Students assigned to one of the technical classrooms will be responsible for the daily maintenance of the classroom.
· All cleaning supplies will be locked up after each use. Keys may be obtained fro any one of the EC faculty members.
Extra Help:

· The teacher is regularly available for extra help, however it is your responsibility to seek out a teacher’s help as you feel the need. Please check with individual teachers to arrange an appointment.
Grading:
· Weekly grades will be based on the attached rubrics.
· Progress reports will be issued once per semester.
PLEASE REFER TO THE STUDENT HANDBOOK FOR ADDITIONAL RULES AND REGULATIONS. YOUR SIGNATURE BELOW SIMPLY INDICATES THAT THES RULES HAVE BEEN EXPLAINED TO YOU AND YOU UNDERSTAND THAT YOU ARE RESPONSIBLE FOR ABIDING BY THEM. STUDENTS SHOULD EXPLAIN THESE SHEETS TO THEIR PARENTS/GUARDIANS.

STUDENT SIGNATURE: ______________________________DATE______________

PARENT/GUARDIAN SIGNATURE: ____________________DATE______________

Please list the phone numbers or e-mail addresses we may use to keep parents/guardians informed of their child’s progress. Thank you!

Name: _______________________________ 

Address______________________________  _________________________________

Telephone Number:_____________________ or _______________________________

E-Mail Address ________________________ or _______________________________
