Worcester Technical High School
Culinary Arts Student Policies and Procedures

SAFETY
· Each culinary arts student and parent must read and sign the safety packet to protect the student from harm from daily activities in the shop area.

· All culinary arts students must pass the safety tests given in related theory with 100% on each and each must be signed by themselves and a parent or guardian

· Students are not allowed to light any pilots where gas can build up (for example:  ovens, fryolators, char-grill, salamander, etc…).  Students will be expected to light the open star burners on top of the range only after instruction from a culinary arts teacher.
· Students are prohibited from talking to another individual while operating any piece of equipment.
· Students are prohibited from throwing, or spraying anything in a shop area (including but not limited to the kitchens, dishroom, demonstration area, hallways, and locker rooms), due to this causing a safety hazard.

· Students are not allowed to touch, hit, or chase other students in the shop area (including but not limited to the kitchens, dishroom, demonstration area, hallways, and locker rooms).

UNIFORMS

· Complete and clean uniforms must be worn properly in all assigned areas.  Uniforms consist of black and white checkered pants, white chef coat or shirt, white chef hat or checkered baseball cap, black leather shoes or boots (with laces tied), a white crew neck t-shirt, and a white apron.  Back up uniforms may be available on a first come first serve basis for a fee.

· Uniforms are not to be altered in any way, unless approved by the department head prior to alteration.  (Example:  Pant legs SHOULD be hemmed for length, but MAY NOT be cut at the seams to fit over shoes.)

· NO SNEAKERS OR SNEAKER LOOK ALIKES ARE PERMITTED.  
· A morning inspection will be conducted by the shop instructor each day and logged.

· No covering over the uniforms unless it is a white apron or the instructor has approved such covering (i.e.  winter jacket in the freezer).

· White and only white crew neck t-shirts are to be worn under the uniform.  No other clothes, (pants or other shirts) are to be worn under uniforms.  T-shirts are to have no writing or pictures on them.

· Uniforms are to be taken home daily and your shop locker must be cleaned out at the end of your shop week.

· Students who do not come to school with a complete uniform will be assigned an after-school detention and the daily grade will be affected.  The teacher reserves the right to assign the student to in-house suspension upon approval of the cluster administrator. 

· Students are not to change out of their uniform to leave for morning break or lunch without an instructor’s permission.  You must be back on time from break and lunch in complete uniform.  Returning at the assigned time without your uniform means you are late.
· Uniforms are to be worn until the close of school or your instructor has given you permission to change.

HYGIENE
· Hair must be kept neat and clean.  All hair must clear the shirt collar, or be pinned up and covered with a hat and hairnet (if necessary).   NO HAIR SPRAY, GEL OR MOUSSE ALLOWED FOR ANY REASON!!!!!
· All maintenance of hair, (combing, brushing, braiding, etc…) must be done in the locker room or bathroom.  This is not to be done in the kitchens, demonstration room, or hallway.

· Fingernails must be kept trimmed short and clean.  No false nails or nail polish is permitted.  No exceptions will be made for any reason.  

· Nail brushes are available and should be used by students everyday.

· No jewelry is permitted for any reason.  This includes necklaces, earrings (stud and hoop), facial piercings (including but not limited to tongue rings, eyebrow, lip, and/or nose piercings) finger rings and watches.  Plastic plugs are not permitted.
· All jewelry must be removed before entering the kitchens or demonstration area and before class begins.  Instructors are not responsible for lost or stolen jewelry, please leave at home.

· Students interested in piercing parts of their body should plan and do this during vacation times to allow for enough time for it to heal, since it will have to be removed in the shop areas.

· All students must be clean-shaven.  The only facial hair permitted is a short, neat mustache.  No long sideburns or 5 o’clock shadow.  (Shaving cream and razors will be available to students, but detention will still be issued to students failing to shave as well as their grade being affected.)

· A conservative amount of makeup is permitted.

· No gum chewing in shop or related theory class.  After school detention will be assigned for failure to follow this rule.
· Students are not permitted to eat in the shop or shop areas (demonstration room, locker rooms, related theory classroom) unless it is part of the curriculum as deemed by the instructors.

LOCKER ROOMS AND LOCKERS
· Each student will be assigned a locker in which they are responsible for keeping clean, organized, and sanitized.

· The locker rooms and lockers are for storing street clothes and personal items.

· Students are only allowed in the locker rooms to change in to and out of their culinary uniforms, before school (before 7:20 am) and five minutes before the end of the day (1:37pm).

· Students are not to hang out, or sleep in the locker rooms during the day.
· Students should not be in the locker rooms without the permission of an instructor.

· NO FOOD OR DRINKS ARE ALLOWED IN THE LOCKER ROOMS FOR ANY REASON!
· Students who abuse the locker rooms will lose their privilege of using the shop locker room and will have to use their regular school locker.  Students will be required to keep the regular shop schedule while doing so.

STEALING AND SABOTAGE
· Many times during a student’s four year tenure, they will be exposed to cash, and desirable food products.  Taking money in any amount, or eating, drinking, or distributing food and beverages to other students not in shop is considered stealing.  Students will be dealt with strict disciplinary actions and possibly asked to leave the trade.
· Sabotage of any food product for human consumption will not be tolerated.  Students will be dealt with strict disciplinary actions and possibly asked to leave the trade.

· Students will not take any materials from any area without signing out such materials.  Students will receive a copy of this receipt and are expected to return the materials in a timely manner.

ELECTRONICS

· Electronics are not allowed in shop or shop areas for any reason.  Cell phones, iPods, MP3 players, etc… will be confiscated, placed in a locked area and may be returned at the end of the day.

CLASSROOM MATERIALS

· All students are required to have a textbook at a cost of $85.00.  All freshmen students are required to purchase the textbook by the beginning of the third quarter of their freshman year.  If a student loses the textbook a replacement must be purchased at a cost of $85.00.

ABSCENCES AND TARDINESS

· Students must call the shop to report tardiness or an absence.  All unexcused tardies and absences will affect your grade.  Please call (508) 751-7544 and leave a message, or email Mr. Layton at laytonk@techhigh.us.
· A student’s grade will be affected with excessive tardiness.

· A student cannot be graded if they are not in school; all students will receive a zero (0) for the day unless there is documentation to allow otherwise.
I have read and understand the above policies and procedures for the Culinary Arts Trade.  I also understand that inspections will be held periodically and for every three infractions I will be required to stay one day after Senior Sign Out Day my Senior year.  I also understand that the instructors of Culinary Arts reserve the right to amend these policies and procedures and will do so in writing.
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